ENTER SCHOOL NAME Student Chapter of the Polymer and Polymer Materials Science and Engineering Divisions of the ACS

Draft of Bylaws
Article I. Name

The name of this organization shall be the ENTER SCHOOL NAME Student Chapter of the Polymer (POLY) and Polymer Materials Science and Engineering (PMSE) Divisions ACS.

Article II. Objectives

The objectives of this Chapter shall be to provide to advanced students of a chemical science: 
· A social environment to network with other students with related interests.

· Professional associations that provide intellectual stimulation.

· Experience in preparing and presenting technical material before chemical audiences.

· A forum in which members can foster professional pride in the chemical sciences.

· A venue to spread awareness of the responsibilities and challenges facing the modern professional.
· A network of peers with a diverse back ground, allowing for collaboration between members. 
Article III. Membership

The membership of this organization shall be composed of junior, senior and graduate student POLY and/or PMSE Division Student Members. Students who are not Division Student Members may be chapter members but may neither hold office nor have voting power.  Membership must comprise of at least 50% POLY/PMSE student members.
Article IV. Officers

The officers of this Chapter shall be a President, a Vice-President, a Secretary, and a Treasurer, who shall constitute the Executive Committee. The officers shall be elected at the first meeting in May from nominees chosen by nominations from the floor. They shall take office in September and shall hold office for one year or until their successors are duly elected.

Article V. Duties of Officers

A. President’s Duties:

· Primary coordination of all chapter activities.

· Enforcement of parliamentary procedures. 
· Preside at all meetings and chapter functions.

· Conduct regular meetings with the officers and the advisor.

· Establish committees and appoint chairs to carry out assignments.

· Monitor the progress of activities.

· Encourage cooperation and participation of chapter members.

· Be available to listen to problems, suggestions, and complaints of chapter members.

· File the chapter’s annual report with the Division.

· Represent the chapter at special school or community events.
· Represent the chapter in the POLY membership committee.
B. Vice President’s Duties:

· Plan the chapter’s calendar for the year.
· Act on behalf of the president when the president is unavailable.

· Serve as the default chair for any committee for which no chair is assigned.

· Assist and share responsibilities as necessary with the president.

· Coordinate the membership recruitment campaign.
C. Secretary’s Duties:

· Record the minutes for all meetings.

· Compile the membership roster, including majors, specializations and areas of expertise. 

· List committee assignments.

· Compile calendars of activities.

· Handle chapter correspondence.

· Submit a formal set of chapter records to the faculty advisor at the end of the year.

D. Treasurer’s Duties:

· Basic financial management

· Prepare a tentative budget at the beginning of the academic year.

· Act as the primary liaison with organizations that provide sponsorship monies to for organization activities. 

· Maintain a balanced checkbook.

· Report on present income and project future income at meetings.

· Record all cash advanced and handle reimbursements when applicable.

· Submit a financial report to the president at the end of each semester.

Article VI. Faculty Advisor

The Chapter, at its annual election, shall elect as its Faculty Advisor a faculty member who is a member of the POLY and/or PMSE Division(s) of the ACS, whose duties shall be to advise the Chapter both in its local activities and in its relations with the Division. The Advisor shall be kept informed of all Chapter activities and shall advise the Chapter on any policy matters. (The Chapter may decide the term in which a faculty advisor shall serve.)

Article VII. Professional Advisor

The Chapter, at its annual election, may select as its Professional Advisor a non-faculty member of the POLY and/or PMSE Division(s) of the ACS. This person shall assist the Chapter in its relations with the local Polymer Group of the Division and with the industrial community.

Article VIII. Meetings

Regular meetings shall be held once per year.  Special events may be arranged through the Executive Committee. There shall be at least one activity each year.

Article IX. Dues

The annual national dues of POLY and PMSE Division Student Members are separate from local dues and shall be sent individually to the Division.  Optionally, the University Chapter can collect yearly dues from its membership.

Article X. Annual Reports

The Chapter shall send to the POLY/PMSE Student Chapter Committee an annual report of its activities at the end of the academic year. This report shall be submitted in the format requested by the POLY/PMSE Student Chapter Committee.  The Division shall be informed promptly of the results of all elections of Officers and Faculty Advisors and shall report activities, monetary disbursements, etc.

Article XII. Roles Outside of University Chapter

The University Chapter will help host the hospitality suite at the spring ACS National Meeting provided members are attended.  This role is limited to purchasing refreshments/food and organizing attendance.   The University Chapter through the president may attend POLY and PMSE membership committee phone conferences and meetings at national conferences.
Article XIII. Amendments

These bylaws may be amended by a two-thirds vote of the members, provided that the amendments have been proposed during at least one meeting previous to the time of voting. Such amendments shall conform to the Polymer Division regulations established for University Chapters.
